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Escheatment and 
Unclaimed Property
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ESCHEATMENT

• ESCHEAT

• Escheat is the right of the 
government to take ownership of 
estate assets or unclaimed 
property when there are no heirs 
or beneficiaries.

• Uncashed Vendor and Payroll 
checks become “escheated” and 
the state has the right to claim the 
funds.  AL exercises this right: 

• Beginning with Section 34-12-70

• ESCHEATMENT

• The process of reporting unclaimed 
assets to the state after a certain 
amount of time*.

*Alabama = 1 year unclaimed

*Unless your checks say 
differently:

Void after 90 days 



Uniform Disposition of Unclaimed Property Act
Code Section 35-12-76

• Requires submission of reportable unclaimed property to State Treasurer

• AP and PR checks

• Must be filed before November 1st each year, 

• Report covers the preceding July 1st through June 30th

• Must be filed electronically

• Instructions and forms are on website

• treasury.alabama.gov   Unclaimed Property link

• alabama.findyourunclaimedproperty.com





General Reporting Instructions
• What to report   (AP & PR)

• Who is required to file – We are

• When to report  - Jul-Jun due by Nov 1st

• How to report

• ACH instructions

• Due Diligence Requirement – 60 day  written notice 
if $50 or more

• Reclaiming property reported

• Small balance items under $50

• Extension requests

• Penalties  Section 35-12-92







Unclaimed Property Search Feature

Try searching multiple ways:
• Board of Education

• Brd of Ed

• Education

• City Board of Ed

• County Board of Ed

• Just BOE city or county name (Dothan, Sumter, Talladega,)

• Names of towns of your schools

• Unique names associated with the school

• School or Elem School or High School (scroll through all)









Identifying and 
Maintaining 

Inventory and
Fixed Assets



Two Types of Non-Expendable Inventory

Inventory or Fixed Assets (Capital Assets)

• Non-Capitalized Inventory - $500 per item

• Fixed Assets - $5,000 per item

*Know YOUR Board’s policies for threshold amounts.



Non-Capitalized Inventory

Non-Capitalized Equipment 
Object Codes 491-499

• Cost per item is typically less than $5,000 but more than 
$500

• Retains its original shape and appearance with use
• Under normal conditions is expected to serve its intended 

purpose for longer than one year
• Is non-expendable, if item is damaged or some parts are 

worn out, it is more feasible to repair than to replace



Fixed Assets

Capitalized Assets
Object Codes 500-599

• Cost per item is more than $5,000 per item 
• Retains its original shape and appearance with use
• Under normal conditions is expected to serve its 

intended purpose for longer than one year
• Is non-expendable, if item is damaged or some parts 

are worn out, it is more feasible to repair than to 
replace



Coding is Critical

Boards are required to maintain both types of 
inventory.
• Fixed Asset inventory is a material component of the Board’s 

financial statement
• Accounted for annually

• Included in GFAAG 88

• Audited during annual financial and legal compliance audit

• Non-capitalized inventory 
• Should be accounted for twice annually

• Beginning and End of school year

• Inventory is heavily reviewed during compliance monitoring



I.D. with Object Codes 

Non-Capitalized Equipment Inventory

Object Codes 491-499

Capitalized Fixed Assets

Object Codes 500-599



*** Consumable Inventories

Object Codes 0140 - 0149

Items purchased in bulk, not recognized by individual 
item cost, sufficient quantities that the items are 
considered to be material to the financial statements
• Non-Food Materials & Supplies – CNP 

• USDA Commodities - CNP

• Food – CNP

• Fuels & Lubricants – Transportation

• Instructional Materials/Supplies - Paper



Records 
Management for 
Accounts Payable



Records Management for 
Accounts Payable

Alabama Archives    www.archives.alabama.gov

Extensive list of records and documents that are 
created by Boards of Education
• Purchasing Records – Section 10.04  

• Formal Bids – 10.05    2-7 years 

• Travel Records – 10.09   2 years after audit

http://www.archives.alabama.gov/






Local Policies and 
Procedures



Travel Policies and Procedures

Familiarize yourself with YOUR local Board’s policies and procedures.

• Use of private vehicle, board vehicles, and commercial 

transportation 

• Actual expenses or per diem for meals, lodging, etc

• Prior authorization procedures 

• PD forms, extra-curricular, other Board travel

• In-State vs Out-of-State travel rates

• Authorizations, signatures, funds 

• Appropriate documentation attached – agenda, meal 

receipts, lodging receipts, parking, airline tickets, etc.

• Due diligence to cross check when applicable

• Was hotel or airlines pre-paid

• Travel dates don’t overlap previous month’s claim

• Did 2 or more ride share but both claim mileage

• Recalculate mileage, ensure mileage claimed is 

reasonable for travel



Thank you

jenniferhornsby2219@gmail.com
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